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1.Useful contacts    
 
We encourage communication - please find a list below of staff and their responsibilities. 

 

Report student absence: 01227 710392 select option 1 

Academy telephone number: 01227 710392 

Email address: Info@orionspires.org.uk 

Website address: www.orionspires.org.uk  

 
Should you have any concerns or complaints regarding your communication with us, please contact one 
of the Vice Principals. 
 

Principal 

Mr R Archer Principal 
spiresprincipal@orionspires.org.uk 

 
 

Vice Principals 

Mr L Moors 
Vice Principal – Behaviour, Safeguarding and 
Ethos 

lmoors@orionspires.org.uk  

Ms E Stokes Vice Principal – Quality of Education 
estokes@orionspires.org.uk 

 
 

Assistant Principals 

Mr D Chidlow Behaviour and Pastoral Growth dchidlow@orionspires.org.uk 

Ms G Falconer Data and Key Groups g.ellcock@orionspires.org.uk 

Mrs A Deeney Inclusion  adeeney@orionspires.org.uk 
 

Associate Assistant Principal 
 

Mr K Reygate Enrichment & Opportunities k.reygate@orionspires.org.uk 

 
Associate Vice Principals 

Mrs H Clarke Careers Lead h.clarke@orionspires.org.uk 
 

Heads of Faculty 

Mr K Mascall Mathematics kmascall@orionspires.org.uk 

Mrs C Harman English c.harman@orionspires.org.uk 

Mr T Halls Science and Technology thalls@orionspires.org.uk 

Mr T Wisden Humanities and MFL twisden@orionspires.org.uk  
 

Heads of Year 

Miss C Arndt Head of Years 7, 8 & 9 carndt@orionspires.org.uk 

Mrs K Ponsonby Head of Years 9 and 10 kponsonby@orionspires.org.uk 
 
 
 
 

Pastoral Support 

Miss M Barry Pastoral Manager (Year 7) Mbarry@orionspires.org.uk  

Ms K Hogben Pastoral Manager (Years 8 and 9) Khogben@orionspires.org.uk 

Mrs T Frodsham  Pastoral Manager (Years 10 and 11) t.frodsham@orionspires.org.uk 

Mrs S Bonnie Attendance Officer sac-attendance@orionspires.org.uk 

 
We would like to move away from sending letters home in the post and move to using electronic 
communication including email, text and the website. 

mailto:Info@orionspires.org.uk
https://www.orionspires.org.uk/
mailto:spiresprincipal@orionspires.org.uk
mailto:estokes@orionspires.org.uk
mailto:dchidlow@orionspires.org.uk
mailto:g.ellcock@orionspires.org.uk
mailto:adeeney@orionspires.org.uk
mailto:k.reygate@orionspires.org.uk
mailto:h.clarke@orionspires.org.uk
mailto:kmascall@orionspires.org.uk
mailto:c.harman@orionspires.org.uk
mailto:thalls@orionspires.org.uk
mailto:twisden@orionspires.org.uk
mailto:carndt@orionspires.org.uk
mailto:kponsonby@orionspires.org.uk
mailto:Mbarry@orionspires.org.uk
mailto:Khogben@orionspires.org.uk
mailto:t.frodsham@orionspires.org.uk
mailto:sac-attendance@orionspires.org.uk
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Do we have your email address? 

 
If the answer is ‘no’ or ‘not sure’ and you would like to receive regular updates via email, please email us 

at info@orionspires.org.uk and simply tell us your child’s name and year group. 
 
 

1. Orion Spires is part of the Orion Education Multi-Academy Trust 
 
Orion Education is a values-led organisation, driven by a determination to create welcoming and open 
schools for the local community, where every person thrives, makes excellent progress, and succeeds. 
We are committed to improving outcomes and transforming lives, realising social mobility, and the 
transformative power of education.  We value the difference in all of our schools while seeking to bring 
them together around a framework that delivers an enriching experience and a great education for the 
young people within our care.  
 
We want the very best for all of our young people.  Our plan to ensure that we deliver great schools is 
underpinned by our shared values of trust, kindness, and endeavour.  Our schools and our staff are 
collaborative and we seek to create consistency and quality throughout.   
 
Our leaders create improvement in schools that is robust and sustainable. We are as enthusiastic about 
developing and nurturing our staff, as we are about developing our young people. Our professional 
development programs and our approach to school improvement provide quality and rigor while creating a 
depth of experience and learning for our staff.   
 
Please see the Trust website for more information Orion Education 

Our 4 critical questions 

Why do we exist? 
To improve outcomes, transform lives and enable social mobility. 
 
How do we behave? 
With trust, kindness and endeavour. 
 
What do we? 
We create a warm and welcoming school for the local community, where every person belongs, thrives, 
makes excellent progress and succeeds. 
 
How will we succeed? 
Through a clear backbone, strong culture, academic rigour and smart systems. 
 
Our core values 
Our culture and school environment are supported by our values, which assist staff, students, 
parents/carers and other stakeholders to understand and respectfully demonstrate the following core 
values:  
 

TRUST  
Helps us build respectful strong relationships where we can rely on each other to work collaboratively towards a 
common goal.  
 
KINDNESS 
Treating others with empathy, respect, and compassion. It's about recognising that everyone deserves to be treated with 
dignity and understanding. 
 
ENDEAVOUR 
Represents a strong commitment to hard work, effort, and perseverance in pursuing goals and objectives.  It involves 
striving and trying even in the face of challenges or difficulties. 

 
 
 

mailto:info@orionspires.org.uk
https://www.orionedu.org.uk/
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Key drivers 
 

• A positive and encouraging ethos is central to the development of good behaviour. 

• Staff will maintain high professional standards and deliver excellent teaching and support for 
students.  

• Staff will adopt a positive, assertive approach and model the behaviour that they expect to see. 

• Students should be encouraged to develop self-awareness and a sense of responsibility for their 
behaviour.  

• All adults operating in our academy accept responsibility for the behaviour management of the 
students in the academy.  

• All students have the right to expect to work and learn in a safe orderly environment.  

• When students misbehave, appropriate and proportionate sanctions will be imposed. 

• If all intervention fails, then the rights of those students who wish to learn will prevail over those of 
the disruptor or bully.  
 

2. Our Curriculum 

At Orion Spires we deliver a curriculum that ensures all our learners have the opportunity and 
ability to go on and lead extraordinary lives. 

Our whole school intent has been created using the Orion Curriculum Principles.  These principles have 
been distilled into four words that summarise concisely exactly what we are trying to achieve here at 
Orion Spires.  These principles are securely grounded in research, and are as follows: 

Curriculum Principles 

INCLUSIVE 

Every child is supported to access a full curriculum. 

FOCUSED 

Powerful knowledge is explicitly highlighted through Knowledge Organisers. 

SEQUENCED 

Five-year plans are carefully spiralled using spaced learning. 

COHERENT 

Schemata (Big Ideas) are used to link new content to previous learning. 

Our Big Ideas fit into our curriculum principle coherent, ensuring our curriculums are built on coherent 
schema running across the 5 years.  Schemas (sometimes referred to as mental models, scripts, or 
frames) are structures that organise knowledge in the mind.  When learning, the mind connects new 
information with pre-existing knowledge, skills, and concepts thereby developing existing schemas.   

Our curriculums develop and refine learners’ prior conceptions as opposed to teaching something entirely 
new.  Approaches that compare, organise, and map concepts try to make schemas clear and visible and 
are thought to support learners to organise and extend their ideas.  The flexible nature of schemas does 
mean that specific teaching and learning strategies foster a more desirable order to a learner’s  
pre-existing and developing knowledge. 

Our approach to working with schemas focuses on pupils organising and elaborating on their ideas to 
develop more complex mental structures.  We do this through the development of our subject specific Big 
Ideas that run through the 5 year curriculum.  The relevant Big Idea is referenced at the start of each 
lesson through the curriculum slide, to orientate the learners within the curriculum. 
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In all of our 5-year curriculum plans you can see the Big Ideas outlined, mapped and developed over time. 

 

 

 

 

 

 

 

 

 

 

Our Values 

We have three core values that underpin everything we do, including our curriculum.  These are: 

• Trust 

• Kindness  

• Endeavour 

Our Intent 
 

INCLUSIVE 

• Curriculum and assessment systems are designed to be effective for all learners. 

• High quality support in place for all learners to access a full, broad and balanced curriculum.  We 
use Mastery to ensure all learners are supported and challenged in an appropriate way. 

• Diversity is celebrated and all non-inclusive, discriminatory and inequitable practices are 
challenged. 
 
 

FOCUSED 

• Some knowledge is of greater importance and use. 

• The most important knowledge for each unit has been carefully considered. 

• This most important content is intentionally shared repeatedly with pupils. 

• Assessments are created to track students’ progress through this powerful knowledge. 

• Responsive teaching results in teachers identifying and repairing gaps in this powerful knowledge. 
 

SEQUENCED 

• Curriculum content is mapped to ensure that pupils meet new content when they are ready for it. 

• Curriculum plans ensure that linked content is revisited at regular intervals. 

• This provides opportunities to check prior learning. 

• Students remember more content because of this spaced practice. 
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COHERENT 

• Big Ideas are used to create threads throughout the curriculum (schema). 

• Big Ideas organise knowledge in the minds of students. 

• New information is connected to prior learning more easily. 

• Pupils can better understand why they are learning new content. 

 

Mastery 

 

What is Mastery? 

Mastery is the pursuit of excellence in a particular skill, area of knowledge or even an entire subject.  It 
involves working through three levels of skill and understanding to ensure that when they have completed 
the final step that they have achieved Mastery. 

What will this look like in lessons? 

When students are completing independent work in lessons, they will be presented with three levels of 
increasing challenge – Accuracy, Fluency and Mastery.  Based on their academic profile, teachers will 
individually assign children a minimum starting point, that can be moved up if the child wants to try the 
next level of challenge, but not moved down unless the teacher agrees it is appropriate. 

Step 1: Accuracy 

A child undertaking an accuracy task will be working on their understanding of key words, processes, and 
skills to ensure they have everything they need to be successful in moving forwards.  A child working at 
this level would be preparing to achieve a grade 4 (standard pass) at GCSE. 

Step 2: Fluency 

A child undertaking a fluency task will be demonstrating their knowledge, understanding and skills by 
applying them to different context and questions so that their responses become more and more fluent 
before attempting Mastery.  A child working at this level would be preparing to achieve a grade 5+ at 
GCSE (strong pass or above). 

Step 3: Mastery   

To achieve Mastery students would be tackling complex problems in a variety of different contexts, and 
asked to engage in critical thinking that will stretch their knowledge and understanding to expert level.  A 
child working at this level would be preparing to achieve the very highest grades (7 to 9) at GCSE. 

Key Stage 3 

Broad and balanced 

All our students are entitled to a broad curriculum over 3 years of Key Stage 3.  Students study English, 
Maths, Science, MFL (French), History, Geography, IT, Music, Drama, Art, DT, Food, PE, Ethics and 
Philosophy. 

 
Options Process 

In Year 9, students choose their GCSE options before commencing a 2-year programme of study in Year 
10.  Not only does this give students the opportunity to study subjects they have enjoyed and excelled in 
through their broad and balanced KS3 curriculum, but it also crucially gives them more time to develop the 
depth and knowledge needed to succeed in challenging GCSE qualifications. 
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Key Stage 4 

In Years 10 and 11, our students commence their GCSE or vocational courses.  Students study 9 GCSEs 
in total.  All students study the statutory requirements of GCSE English Language, GCSE English 
Literature, GCSE Maths and GCSE Science.  Students are then able to select 4 subjects from our broad 
offer.  It is expected that a high proportion of our students will study the full EBacc qualification of English, 
Maths, Science, Geography or History and MFL which is open to all. 

 

Core Subject EBacc Options 

English Language 

English Literature 

Maths 

Double or Triple Award 
Science 

History 

Geography 

French 

Art 

Photography 

Business 

Child Development 

Citizenship 

Design Technology 

Ethics 

Food Technology 

Media 

Music 

Health and Social Care  

Computer Science 

Drama 

Sports Science 

3. Personal Development  

At Key Stage 3 students receive one dedicated Personal Development lesson per week. At Key Stage 4 
Personal Development is delivered via termly drop-down days.  We make regular use of external 
speakers who come and deliver to students on subjects ranging from county lines drug dealing, knife 
crime and sexual health. 

To enable our students to become confident individuals who lead safe and healthy lives our 
Personal Development curriculum covers the following Big Ideas: 

o Living in the wider world 

o Healthy Relationships 

o Health and wellbeing 
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Through these topics our curriculum is designed to:  

 

• Assist in developing secure values and establish spiritual and ethical beliefs. 

• Provide the knowledge about the impact of diet and exercise on physical and mental health so that 
they can make positive choices in their daily lives. 

• Build mental and emotional well-being by developing confidence, resilience and empathy. 

• Ensure they know how to find information and support to keep them safe and well. 

• Promote positive relationships based on trust and mutual respect. 

 
4. Pastoral Team 

 
The Pastoral Team, including the Head of Year, Pastoral Manager and academic support staff give help 
and support to students as well as providing information, advice and guidance.  The team identify barriers 
to learning and implement targeted support where necessary.  The team work together to ensure the 
whole student is supported, both academically and emotionally.  They work in close partnership with the 
Heads of Faculty, teachers, parents/carers and other outside agencies. 
 
The Pastoral Support Team at Orion Spires, along with the Inclusion team, commonly offers help and 
support in the following areas: 
 

• Transition support 

• Behaviour support/management 

• Attendance 

• Family support 

• Emotional help (including anger management and counselling) 

• Restorative approaches 

• Peer mediation 

• Links to specialist external agencies when needed 

• Motivational groups 
The Pastoral Team at Orion Spires also includes a Vice Principal, an Assistant Principal, one Head of Key 
Stage 3, one Head of Key Sage 4 and three Pastoral Managers as well as an Attendance Officer. 
 
The first point of contact should always be the child’s tutor and then the relevant Head of Year or Pastoral 
Manager. 

 

5. SEND Overview  
 

The term ‘special educational needs’ has a legal definition.  Children with special educational needs 
all have learning difficulties or disabilities that make it harder for them to learn than most children of the 
same age.  These children may need extra or different help from that given to other children of the same 
age. 

Children with special educational needs may need extra support as a result of particular barriers to 
learning.  Many pupils with needs have more than one area that needs supporting.  These difficulties can 
present as cognitive, physical and sensory, social, emotional and mental health, speech language and 
communication needs. 

At Orion Spires we aim to help children overcome the barriers their difficulties present quickly and easily, 
but a few children will need extra help for some or all of their time in school. 

All schools must have regard for the Special Educational Needs and Disability (SEND) Code of Practice 
when taking decisions relating to pupils with SEN or disabilities.  

The code explains that Local Authorities (LAs) must ensure that children, their parents/carers and young 
people are involved in discussions and decisions about their individual support and about local provision. 

It also outlines how mainstream schools can ensure that they improve attainment for children and secure 
good outcomes whether or not they have an EHC Plan. 
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At Orion Spires we: 
 

• Use our best endeavours to make sure that a child with SEN gets the support he/she needs – this 
means doing everything we can to meet children's and young people's SEN.  However, this does 
not mean that we will provide a 1 to 1 TA, this will be dependent on need and is generally only 
required in exceptional cases. 

• Ensure that children and young people with SEN engage in the activities of the school alongside 
pupils who do not have SEN. 
 

• Inform parents when we are making special educational provision for a child. 

• Prepare an SEN information report and the arrangements for the admission of children with 
disabilities, the steps being taken to prevent children with disabilities from being treated less 
favourably than others, the facilities provided to enable access to the school for children with 
disabilities and an accessibility plan showing how we plan to provide access and improvements 
we will be making. 
 

There are four broad categories of need: 
 

• Communication and interaction. 

• Cognition and learning. 

• Social, mental and emotional health. 

• Sensory and/or physical.  

• SEN support is implemented and regularly reviewed using the ‘graduated approach’ see below.  
You should be involved at every stage of this process. 

• Assess: SENCO will clearly analyse a pupil’s needs before liaising with relevant agencies and 
subject teachers, before identifying them as needing SEN support. 

 

• Plan: SENCO will identify the support to be put in place, create a provision which is then shared 
with all staff.  Parents will be notified and consulted with. 

• Do: the class/subject teacher remains responsible for working with the pupil on a daily basis. 
Pupils may also receive additional interventions outside the main curriculum, but the focus will be 
on integrating all pupils and continuing to use high-quality, differentiated teaching. 

• Review: SENCO will review the effectiveness of the support regularly and agree any changes 
where needed. This information will be shared with teachers, parents and students. 

 
For any SEN enquiries the first point of contact should be sent to sen-admin@orionspires.org.uk 
 
 
Designated Safeguarding Leads (DSL’s): Mr L Moors, Mrs L Pollard, Mr D Chidlow and  
Mr K Reygate  
 

6. Rewards 
 
The Academy aims to provide a safe, secure, supportive environment where students can learn to the 
best of their ability.  The cornerstones of our approach to behaviour management are: 
 
TRUST  
 
KINDNESS 
 
ENDEAVOUR 
 
We believe that effective behaviour management is at the heart of a successful and thriving school.  Good 
behaviour creates a learning environment in which teachers can teach and students can learn.  It also 
provides an environment where students and staff feel safe, respected, and valued by other members of 
the learning community and are free from fear, bullying and harassment.  All actions, whether good or 
bad, will have consequences. 
 
 

mailto:sen-admin@orionspires.org.uk
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Positive Consequences: Rewards 
 
The aim of the rewards system is to recognise effort and achievement in all areas, to raise self-esteem 
and to encourage progress and good behaviour. 
 
The Academy operates an ‘Achievement Point’ system to formally acknowledge the effort and 
achievement of all students. 
 
All staff are expected to award achievement points each lesson; they can be awarded for: 

• Improved or consistently good effort in class. 

• An exceptional piece of work. 

• Improved or consistently good homework. 

• Achieving a target. 

• Acquiring a skill. 

• Contribution to lesson. 

• Demonstrating an act of kindness. 
 
Individual prizes will be given to students throughout the year these will be in the form of badges which 
come in the following categories: 

• Bronze Award  

• Silver Award  

• Gold Award 

• Platinum Award  
 
We also have wider reward strategies such as the termly raffle which students are entered into 
automatically for things such as 100% attendance during a week, postcards awarded, certificates issued, 
and other moments where perhaps there has been some community contribution. There are also 
attendance and behaviour focused rewards at the end of the long terms and the end of the academic 
year. 
 
We routinely inform parents and carers of student successes via positive phone calls home and postcards 
home. 
 
We also have termly reward assemblies in which students who have worked hard will be awarded prizes.  
In addition, and to frame success over the year we have an annual Awards Evening in which students 
who have made outstanding progress are presented with a certificate with parents and carers in 
attendance. 
 

7. Reports and Parental Meetings  
 
Reports will be issued to parents twice a year.  The reports will detail the progress being made by 
students as well as the expected grades each student should be achieving. 
 
The assessment data contained within the reports will be based on summative assessment sessions 
carried out by each individual subject area as well as regular assessment opportunities throughout the 
term. 
 
Parental meetings will be structured throughout the school year and dates can be obtained from the 
school calendar.  It is planned that these will take place in the evenings from 4.00pm to 7.00pm. 
 
There will be an additional Year 7 Meet the Tutor Evening in Term 1 that will be hosted by the Form 
Tutors. This will give a good understanding of how the student has settled into the Academy and provide 
an opportunity to ask any questions you may have about their wellbeing and academic progress. 
 
Appointments are made in advance with individual teachers for individual subjects via Arbor.  If it is not 
possible to attend the evening, telephone appointments should be made between the parents/carers and 
subject teacher. 
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8. General Discipline 
 
Students have the right to learn, and teachers have the right to teach. 
 
Behaviour Principles 
 

• The Orion Education values of Trust, Kindness and Endeavour drive our positive ethos.  

• The actions and words of each member of our community allows a positive working environment 
to flourish.  

• Students demonstrate kindness towards one another and towards all staff. 

• Everyone accepts responsibility for their own actions. 

• Students do the right thing – even when no one is watching. 

• Individuals are supported by a restorative approach that recognises we all need help not to repeat 
poor choices. 

 
School Sanction System 
 
The sanctions available to the school include: 

• Withdrawal of privileges. 

• Withdrawal from lessons. 

• Loss of social time. 

• After school detention. 

• Internal suspension room. 

• Alternative timetable or provision (arranged on an individual basis). 

• Fixed Term Suspension (increasing incrementally for repeat offences). 

• Managed move (fresh start) to another school. 

• Permanent exclusion. 
 
The Academy behaviour policy and systems are designed to promote good behaviour, self-discipline and 
respect, to prevent bullying and ensure students and staff can work in a productive and calm environment. 
 
 
Behaviour for Learning Management Procedure  
 
When unacceptable behaviour occurs, the Academy responds to incidents quickly and effectively. 
Unacceptable behaviour is divided into 3 consequences ‘bands’:  
 
Verbal (A1) Action 2 (A2) and Removal 1 (R1)  
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Recent Education Acts have given school staff the authority to discipline students for breaking school 
rules, failure to follow instructions or other unacceptable behaviour.  Teachers are now permitted to 
regulate the conduct of students when they are off school premises and not under the control of the 
school staff.  The concept of “it happened outside of the school gate and is nothing to do with the school” 
is no longer valid in many circumstances. 
 
 
It is important to understand that any action taken by a student of this Academy which could bring 
the Academy into disrepute will be dealt with under the school sanction system. 
 
Although the school can now issue same day detentions, we will not use this power if students are reliant 
on the Herne Bay and Whitstable buses and we will continue to give parents 24 hours notice for any after 
school detentions.  Detentions for lateness will attract a same day detention for the remaining ways that 
students journey to school. This will be issued by the member of the Senior Leadership Team on the ‘late 
gate’ each morning and the Pastoral Team will contact parents to inform them. 
 
It is important to note that parental permission for a detention is not legally required, although the 
school will listen to reasonable requests for a change of date for an after-school detention (but not a 
change of time, if an after-school detention is issued then your child will be expected to attend after 
school). 
 
Protection from Bullying 
 
The Orion Spires community treats all accusations of bullying as serious matters of concern.  Teaching 
and support staff are aware of the need for vigilance and will follow up any incident that could involve 
bullying.  Students are encouraged to take a key role in making our school a safe and happy place for 
everyone. 
 
Students should tell someone if they are being bullied or see any form of bullying.  Parents should contact 
the relevant Pastoral Manager if they suspect that their child is being bullied.  Alternatively, they can 

report any concerns directly by emailing us on reportbullying@orionspires.org.uk 
 
Arbor Behaviour Reporting 
 
As part of our continued efforts to drive up the standards of our students and improve communication with 
parents and carers, we use the Arbor behaviour information system.  This will provide you with instant 
information about your child’s achievements and behaviour at school.  It will also provide an opportunity 

Opportunity to correct 
behaviour. No sanction issued. 

Action taken and 30-
minute detention issued. 

Removal from classroom and 
60-minute detention issued. 

mailto:reportbullying@orionspires.org.uk
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for you to discuss behaviour, allowing you to discuss the positive aspects of the day as well as areas that 
may need to be developed to reduce the number of negative points received.  
 
Our students are very familiar with what they will receive at each stage of our behaviour policy, which is 
outlined below: 
 
At Orion Spires we have a clear set of rules and expectations that create a calm and purposeful learning 
environment and prepare students to be polite considerate citizens within our learning community. 
 
Provide a clear and codified understanding of Spires Academy behaviour expectations in these 4 areas: 
 

1. Attitude to learning 
2. Social expectations 
3. Equipment and uniform expectations 
4. Homework and enrichment 
 

These areas are considered in all aspects of school life such as in lessons, walking around the school, 
break times, to and from school, and canteen areas etc.  
 
The school considers behaviour as something to learn and alongside normal PSHE activities we also 
teach a behaviour curriculum where expectations are codified and taught to secure community 
consistency and high expectations. 
  
In each of the four areas students can receive a low stakes verbal warning, an action warning for a repeat 
of the behaviour and a removal warning that leads to a more significant sanction such as a detention after 
school. This is detailed in the graphic above and below. 
  

Arbor 

P 
House points are awarded during lessons and when students are on site. The points build up each 
day and students are then eligible for a range or rewards. Parents can see these points as they 
are awarded. 

V 
Verbal warning. This is the students first opportunity to correct their behaviour. There is no 
behaviour point awarded at this stage and this is not logged on arbor. 

A 
Action warning. This is recorded as a negative behaviour point and is the students last opportunity 
to correct their behaviour before a detention is awarded. In the classroom they may be asked to 
change seat to help with correcting this. This results in a 30-minute detention. 

R 

Removal from class. This will be recorded as a negative behaviour point, and the student will be 

removed to the faculty removal room. This results in a 60-minute detention. 

For incidents of extreme disruption or disrespect the student will be removed from the class 

immediately to the faculty removal room and the behaviour will be considered at the leadership 

team behaviour panel at the end of the day. This may lead to a more serious sanction such as a 

period in internal suspension. 

 
What can I see? 
Behaviour - Selecting this tab will display an overview of your child’s achievement and behaviour data. 
You can find a list of behaviour activity relating to your child.  These display the behaviour that was 
awarded, when it was awarded, and how many points the award is worth. 
Detentions – Detentions are displayed in the behaviour section.  Detentions fall into 3 categories: 
Attended, Not attended, and Pending.  Attended: Your child has sat this detention.  Not attended: Your 
child did not sit this detention.  Pending: This detention has not yet taken place.  To view more information 
about a specific detention, click on the arrow icon.  This will bring up a popup that describes the detention, 
including the location for the detention and scheduling information. 
 
Calendar - Selecting this tab will present you with your child’s timetable for the current day.  This includes 
the time of each lesson, the lesson name, the teacher’s name and the room where the lesson will take 
place.  Your child’s current lesson will be highlighted in blue.  To view timetable data for another day of 
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the week, click on one of the other displayed dates along the top of the timetable. To change the 
displayed week, click on the ‘date’ button and select a date from the week of your choice. 
 
Classes - Selecting this tab will present you with a list of your child’s classes.  Each class tile will display 
the class name, the class teacher, the subject and the room the class takes place in (if applicable).  To 
view the full list of teachers for a specific class, click on the ‘show all teachers’ button for the class of your 
choice. 
 

9.   Academy Rules on Site  
 
Smoking/vaping 
 
Orion Spires is a ‘no smoking/vaping’ site.  This applies to all adults whether they work at the 
Academy or are visiting. 
 
The dangers of smoking/vaping are well known, as is their negative impact on health.  Our students have 
not yet reached a legal age to purchase or smoke cigarettes/vapes.  Any student caught smoking/vaping 
on school site, at the school entrance or on the way to or from school will receive a consequence as well 
as an appropriate intervention.   
 
The selling of cigarettes/vapes to students by students will be dealt with severely and may be reported to 
the police. 
 
Parking 
 
At Orion Spires we are lucky to have a large car park and due to the design are able to allow parents and 
carers to drive onto the premises to drop off and pick up their children.  We would ask that everyone 
respect this privilege by: 

• Driving responsibly and at a low safe speed. 

• Not parking in the designated disabled parking spaces unless you are a blue badge holder. 

• Speaking politely to all members of the Academy staff and community. 

• Not smoking/vaping. 

• Reporting any potential health and safety issue to the staff on duty. 
 

10.   Student Property 
 
Students should not bring valuables such as large sums of money, jewellery, cameras, iPods, MP3 
players etc. into school. 
 
The school cannot take responsibility for the safekeeping of personal items.  The school is not insured for 
any loss.  The school will therefore not make any payment or refund for the loss of any personal property. 
 
Lockers are provided for all students at Orion Spires.  Therefore, any items not needed for learning in the 
classroom should be placed in their locker at the beginning of the day. 
 
Students who cycle to school should provide a padlock and take responsibility for securing their bike in 
the cycle rack. 
 
Mobile Phones, MP3 players, iPods 
 
Orion Spires is a mobile/air pod free zone referred to as a No See No Hear policy.  Students are not 
permitted to have mobile devices turned on at all during the school day.  This is from the moment they 
walk through the front doors to enter the school building until they leave at the end of the school day.  
Phones must be switched off and placed at the bottom of their bags.  Any student seen with a mobile 
phone during the day will have the mobile phone confiscated and placed in the safe in reception. 
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11.   Homework  
 
Regular homework is a valuable part of the learning process as well as forming good study habits.  It 
gives opportunities for more independent learning and additional time for study to help students achieve 
higher standards.  All homework is accessible to students through the school website and completed 
online and we will train your child on how to find an access it through their Year Group study hub.  
https://www.spiresacademy.com/Students/Year-7-Study-Hub/ 
 
 

Years 7, 8 and 9 Years 10 and 11 

Homework will be set once a week in: 

• English 

• Mathematics 

• Science 

• History/Geography 

• French  
 

Homework will be set once a week in all 
examination courses: 

• English 

• Mathematics 

• Science 

• Humanities (History or Geography) 

• Option Subjects 
 

 
At Orion Spires we believe that a student’s attitude to homework is key to their success.  Therefore, we 
will be reporting the Attitude to Homework grade home to parents along with their reports throughout the 
year. 
 

Attitude to Homework 

G 
All homework is completed on time, to the best of their ability, demonstrating that enough time has 
been spent on it and the student has tried hard to find out the information they didn’t know.  

A 
Homework is not always completed on time, or is often rushed and not fully complete, or has many 
incorrect answers.  The student does not always make the effort to find out the answers they don’t 
know. 

R 
Homework is often not handed in or incomplete. The student rarely spends enough time to 
complete the task to the required standard.  

 
 
 
Attitude to Learning 
 
At Orion Spires we believe that a student’s attitude to learning is key to their success.  Therefore, we will 
be reporting the Attitude to Learning grade home to parents along with their reports throughout the year. 
 

Attitude to Learning 

G 
The student is always respectful, following instructions first time.  All work is completed to the best 
of their ability.  They willingly participate and are making secure progress towards their target 
grade.  

A 
The student is usually respectful, mostly following instructions first time.  The majority of work is 
completed to the best of their ability.  They mostly participate well but are not yet making secure 
progress towards their target grade. 

R 
The student is not always respectful, often not following instructions first time.  Work is not always 
completed to the best of their ability.  They don’t always participate and are not making enough 
progress to achieve their target grade. 

 
 

https://www.spiresacademy.com/Students/Year-7-Study-Hub/
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12.   Uniform 

 
 
 
 
 

 
 
 
 
 
 
 
 
At Orion Spires we expect ALL students to wear the correct uniform with pride. 
 
The expectations are as follows: 
 

• School blazer with logo to be worn at all times. 

• A white collared shirt with a top button that can be done up for the whole day. 

• A striped tie indicating their year group by colour: 
 

o Year 7 – Purple 
o Year 8 – Blue 
o Year 9 – Red 
o Year 10 – Gold 
o Year 11 – Green 

• Ties are available in classic style or clip on. Clip on ties are compulsory for Year 7 (2026) 

• Black tailored trousers available from either Monkhouse uniform suppliers or other retailers. 

• Black pleated skirt (this must be purchased from Monkhouse uniform suppliers). 

• Black shoes with no logos. 

• Plain black tights must be worn with a skirt.  

• There is an optional knitted black v neck jumper available with the school logo from Monkhouse 
but a plain black one is permitted a long as it has a deep v-neck (round neck jumpers are not 
allowed). 

• All students should have a plain outer coat (not a fleece, sweatshirt or hoodie). 

• Any make-up worn must be discrete. 

• Facial piercings are strictly prohibited, e.g. nose studs, eyebrow bars or rings, as are visible 
tattoos. 

• Earrings must be small studs ONE per ear (so NO tunnels/stretchers or hooped earrings) no other 
jewellery is permitted. 

• Extreme hairstyles (cut and/or colour) are also inappropriate. 

• No false eye lashes, nail extensions and nail varnish. 

• In Terms 1 and 6 ankle or knee high plain black socks (no bows, no frills and no white socks) will 
be permitted when temperatures are high instead of tights, at the Principal’s discretion.  Other 
adjustments will be made as needed. 

 
Essential PE Kit 

• Spires PE top 

• Black shorts/skort/leggings or joggers 

• White PE socks 

• Gum shield 

• Sports trainers and football boots 

• Shin pads 
 

Please contact the PE Department for any further information. 
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Optional PE Kit 

• Spires black tracksuit bottoms or Spires black sports leggings 

• Blue Spires ¼ zip track top 

• Black long sleeved base layers 
 
Uniform can be purchased from Monkhouse. 
 

 

 
 
 
 
 
 
 

 
Orion Spires Academy (URN-135305) - School 

 
Where a student breaches the Orion Spires Uniform Policy, this will be seen as defiance of the Academy 

rules and the student will be subject to school sanctions.  These sanctions may include exclusion or 
isolation depending on the circumstances, even if the student does not otherwise display poor behaviour. 
 

13.   Equipment 
 
Students are expected to come properly equipped for lessons with at least: 
 

• A black backpack style school bag that can fit A4 books 

• Refillable water bottle 

• A black pen  

• A green pen 

• A whiteboard pen 

• Pencil 

• Ruler 
 

14.   Tutor Time Activities  
 

• Culture Assembly 

• Drop Everything and Read (X2 sessions per week) 

• Careers 

• Year Group Assembly 

 
15.   Arbor Pay 

 
We operate a cashless system through Arbor.  In Arbor you will be able to top up your child’s school meal 
account and make payments for other items, such as trips.  Arbor is simple, safe, and convenient and 
means that your child will not need to carry cash into school.  Arbor is a secure online payment system for 
schools.  You simply top-up your Arbor account online by debit or credit card.  You will also be able to 
track what your child is buying from the canteen. 
 
 

 
 
 
 

16. Attendance 

https://www.monkhouse.com/school/orion-spires-academy-urn-135305
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We use an Attendance Pyramid to help students understand their attendance. The pyramid’s aim is to 
highlight the importance of attendance and demonstrate the impact attendance has on the achievement of 
all students. 
 

• Regular attendance at school is vital to help students achieve and get the best possible start in 
life. 

• Children who frequently miss school often fall behind. 

• There is a strong link between good school attendance and achieving good results.  Only 12% of 
students with below 80% school attendance achieve five or more GCSEs at grades 9 - 4 including 
English and Mathematics, compared to 68% of students with attendance greater than 96%. 

• Good attendance at school also shows potential employers that a young person is reliable. 

• Should attendance drop into a coloured category, you will be contacted to discuss the fall in 
attendance immediately and where it needs be, you will be asked to come into the Academy to 
discuss with a senior member of staff. 
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Punctuality 
 
There can be issues with students arriving late in the morning without good reason and this has a 
detrimental effect to the beginning of a student’s day.  Students who are late without good reason will be 
issued with a same day 30 minute after school detention. 
 
As a reminder: 

• Registration starts at 8.40am.  Students should aim to be in school at 8.30am. 

• Students arriving late will need to sign in with the member of the Senior Leadership Team in front 
of the school building before going on to tutor time. 

• Regular offenders will be identified, and meetings will be had with the Head of Year or Pastoral 
Manager.  

 
Leave of absence in term time 
 
Leave of absence will only be authorised by the Principal of the Academy in exceptional circumstances. 
 
Parents are reminded that the Academy, in accordance with DfE guidance, will not give permission for a 
holiday during term time. Requests for exceptional leave of absence must be made in writing prior to the 
leave being planned.  If leave is not authorised by the school but is taken, a penalty notice will be issued. 
 
The Department of Education allows a Headteacher the discretion to consider authorising leave in term 
time only in ‘exceptional’ circumstances.  
 
Illness 
 
If your child is unwell and unable to come to school that day, we request that you contact the school by 

telephone between 8.30am and 9.00am or by email to: sac-attendance@orionspires.org.uk This will 
avoid unwanted communication from the school and allow us to authorise the absence where appropriate. 
 
If a student is ill at school, they will be seen by a first aider.  If there is no improvement, we may ask a 
parent/carer to come and collect them.  In cases of serious illness or accident an ambulance will be 
called. 
 
It is very important that we have two emergency contact number where a parent/carer or a nominated 
relative can be reached during school hours. Please keep the school up to date with changes in contact 
details.   
 

17.   Safety 
 
Health and safety issues can generally be regarded as matters of common sense.  Students at secondary 
school should always consider the dangers in any situation and act accordingly.  In and around school 
students should take appropriate care on stairs, corridors, and outside areas.  They should report things 
they consider unsafe to members of the senior staff. 
 
Parents should only drop their children off in safe places and in the bays designated in the school car 
park.  Students travelling to school by bike should have had appropriate training and always wear 
protective clothing/helmet and exercise care. 
 
Students who walk to school should cross roads at the appropriate place and walk sensibly, being mindful 
of their surroundings and potential dangers. 
 
Students who travel by bus must always follow the direction of the bus driver, act in a sensible and 
courteous way to other travellers and where possible sit quietly in a seat without causing distraction to the 
driver.   
Any student reported to the school for poor behaviour on the bus will be disciplined and may lose the right 
to travel to school on a bus (we have excellent working partnerships with Stagecoach). 
 

mailto:sac-attendance@orionspires.org.uk
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If any parent or student has a concern about a child protection issue then they must report it to the 
school’s Designated Safeguarding Lead, as seen on the front page, in confidence. 

 

18.   Photographs of Students 
 
Photographs and videos of students may be used in a variety of school materials e.g. our school 
prospectus, website or other promotional publications.  The media occasionally visit us and often take 
photos or videos of high-profile events.  Students can appear in local or national newspapers, or even 
televised news programmes.  Please inform us as soon as possible if you do not wish images of your 
child to be recorded.  If you do not respond we will assume that your consent has been given. 
 
We comply with our legal obligations under the Data Protection Act 2018 (the ‘2018 Act’) and the  
EU General Data Protection Regulation (‘GDPR’) in respect of data privacy and security.  We have a duty 
to notify you of the information contained in this policy which can be found on the school website. 
 
 

19. Acceptable Use of the Academy’s ICT facilities and the internet 
 

When using the school network, I will: 

• Only access the school computer network using my own ID and password. 

• Ask a member of staff to remind me of my login details if I cannot remember them. 

• Never log on using another person’s details, and endeavour to keep my codes secret. 

• Always log off when I am finished on the computer. 

• Not attempt to alter any computer settings, including background images. 

• Always ask permission before attempting to transfer any files to the school network. 

• Not attempt to download, upload or otherwise bring onto the school network programs and files that 
may contain hidden programs (.zip, .exe, etc.).  This includes files that may be used for purposes 
forbidden on the school network, such as games and chat rooms. 

• Not attempt to deliberately seek out files on the school network that may be used for malicious 
purposes. 

• Never access other people’s files unless a copy has been sent to me by email. 

• Only use the computers for schoolwork or homework. 

• Always handle the equipment with care and respect. 

• Report faults to my teacher straight away. 
 
When using the internet, I will: 

• Ensure a teacher is present in the room before using the internet and always ask if I may use it unless 
I have been directed to do so as part of my lesson. 

• Not deliberately seek out inappropriate or offensive material. 

• Not deliberately seek out to bypass the school internet filters in order to gain access to sites that have 
been deemed inappropriate. 

• Report any material that I accidentally come across that is inappropriate to my teacher.  This applies 
to any material of violent, dangerous, racist, or inappropriate sexual nature. 

• Not download applications or other software. 

• Not access games sites other than those specifically directed by my teacher for educational purposes. 

• Never publish personal details about myself, my friends or other people that I know. 

• Not use social media or instant messengers. 

• Refrain from using foul language in any email correspondence and never use the school email system 
to send messages that are aimed at causing harm or upset to others. 

• Always report any unpleasant emails I am sent to a teacher. 

• Not open email attachments without the permission of my teacher. 


